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Topic Page Number (s)
A cademic Accommodations Policy Board 21
A cademic Compliance Office 53, 54
Academic Personnel Office 38
Accountability (definition) 2
ADA/504 Compliance Officer 21
Administrative Guidelines for Support Groups|70
Administrative Official (definition) 2
Administrative Vision 76
Alarms Access and Controls Office 63
Animal Care and Use Committee 5, 54
Animal Use Protocol 5
Assistant Chancellor—Chief of Staff 20, 73

Audit and Advisory Services 6, 17, 31, 32, 42, 46, 51, 58, 73
Berkeley Financial System (BFS) 32, 55, 60, 68
Budget and Finance Tiger Teams 32, 49
Building Coordinator 27

Business and Administrative Services 23, 26, 54, 70
Business Contracts Office (BCO) 8, 15
Business Resumption Coordination Group 23

Business Resumption Plan 23

Cal in the Community 10

Cal Photo ID 50

Cal Rentals 30
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Cal/OSHA 37
Campus Administrative Memos 3, 51
Campus Budget Office 7, 32
Campus Building Official 14
Campus Complaint Resolutions Officer 35
Campus Information Security Committee 64
Campus Recharge Committee 56
Campuswide Alumni/Development System |34
(CADS)
Capital Projects 8, 14
CARE Servicesfor Faculty and Staff 19, 49
Center for Organizational Effectiveness 32, 49
(COrE)
Chairs Toolkit 51
Chancellor 2,3, 7,15, 19, 20, 26, 28, 34, 40, 43, 48, 51,

55, 66, 69, 70

Chancellor’s Communications and Resource 20
Center
Chancellor’s Emergency Policy Group 26
Chancellor’s Immediate Office 19
Chief Information Officer 64
Claims Settlement 40
Classroom Central 9
Classroom Management Office 9
Classroom Scheduling Office 9
Classroom Seismic Recovery Plan 23
Code of Conduct 77
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Committee for the Protection of Human 39, 54
Subjects (CPHS)
Committee on Audit, Internal Control and 6
Financial Accountability
Community Relations (Office of) 10
Compensation/Classification Unit 38
Computer Use Policy (Berkeley Campus) 72
Conference Services Office 11
Conflict of Interest 12, 34, 61
Conflict of Interest Coordinator 12
Construction Inspection 14
Consulting with Industry 67
Contract (definition) 15
Contracting 15
Control Unit 56, 79

Controller (Office of the)

4, 6, 17, 32, 42, 49, 51, 56, 57, 58, 62, 68

Controls Initiative Advisory Committee 78
Coordinator of Information Practices 53, 54
Copyright Policy (UC) 41, 67
Copyrights 41
Counseling and Psychological Servicesfor 19
Students

Data Integrity and Integration 18
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Topic Page Number (s)
Deans 2, 22, 31, 36, 43, 45, 56, 66
Death 19
Delegation of Authority 2, 3,20
Department Safety Coordinators 27
Departmental Security Contacts 65
Devel opment Communications 33
Development Office 33
Development Operations 33
Directory of Administrative Polices and ol
Procedures
Disability Services 21
Disabled Students Program 21
Disaster Recovery 23
Disaster Response Plan 26
Disbursements Office 45, 55
Disposal of Equipment 24
Disposal of Excess Materia and Transfer of 24
Federally-Funded University-Owned Material
E-Berkeley 25, 72
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E-Berkeley Campus Policy 72
E-Berkeley Implementation Task Force 25
E-Berkeley Interim Policy 25
E-Berkeley Steering Committee (EBSC) 25, 64
Education Technology Services 72
Electronic Communications Policy 72
Electronic Information Resources Security 63
Emergencies 26
Emergency Operations Center (EOC) 26
Emergency Planning (Office of) 26
Emergency Preparedness (Office of) 23, 26
Employee Development and Training Unit |35
Employee Relations Unit 35, 38
Employee/VVendor Relationships 13
Entertai nment 28

Environment, Health and Safety (Office of)

6, 8, 14, 27, 29, 36, 37, 42, 51, 68

Equipment (disposal of) 24
Equipment Inventory Modification Request |24
Equipment Management 24

May, 2002
UC Berkeley Administrative Guide

90




Topic Page Number (s)
Excess, Surplus and Salvage Division 24
Executive Vice Chancellor and Provost 21, 56
Extramura Funds Accounting (EFA) 58, 60
Faculty and Staff Housing Services 30
Faculty Club Memberships 45
Financial Aid 74
Financial Management (definition) 31
Fire Marshal 14
Fundraising 33
Gender and Equity Resource Center 35
General Counsel (Office of the) 41
Gift Administration 34
Gifts 13,34
Government Affairs (Office of) 10
Guidelines for Responding to Death 19
Harassment 35
Hazardous M aterials Management 36
Health and Safety 37

Human Resources (Office of)

19, 35, 38, 49, 51, 68

Human Subjects

39

Information Systems and Technology (IST)

18, 23,42, 47, 72
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Information Technology Architecture 25
Committee (ITAC)
Injury and IlIness Prevention Program (I1PP) 37
Institute of Governmental Studies 10
Insurance 40
Intellectual Property 41
Interactive Course Enrollment System (ICE) 68
Internal Control (definition) 17, 62
Investigations 42
Key Control Manager 63
Laser and Non-lonizing Radiation Safety 43
Laser Safety Manual 43
Laser Safety Officer 43
Legal Affairs (Office of) 44, 54
Librarian 53
Licensing Manager 70
Locally Designated Official (LDO) 73
Low Value Purchase Authorization (LVPA) |55
Marketing and Management of Trademarks |8, 70
(Office of) (OMMT)
Materiel Management 8, 24, 55
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Topic Page Number (s)
Media Relations 54
Memberships 45
Misuse of University Resources 46
Naming of Buildings Subcommittee 48
Non-lonizing Radiation Safety Manual 43
Office of Laboratory and Animal Care 5
(OLAC)
Ombuds Office 49
Organizational Effectiveness 49
Patent Policy (UC) 41, 67
Patents 41
Personnel 19, 23, 35, 38
Personnel Activity Reports 60
Photo I dentification 50
Physical Plant—Campus Services 9, 14, 63
Police Chief 26, 63
Policies and Procedures (definition) 51
Postdoctoral Appointments 52
President (Office of the) 20, 48, 51, 73

Principal Investigator

2, 5,7, 12, 36, 39, 43, 52, 60, 61, 69

Privacy

53
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Topic Page Number (s)
Privacy and Confidentiality Regulations 53
Privacy Statement for UC Berkeley Websites |53
Procurement 13, 15,55
Procurement Card 55
Project Director 60
Project Renovation Requisition (PRR) 14
Protection of Information 53
Public Inquiries 10
Public Requests for Records and Information |10, 54
Purchasing 55
Radiation Safety (Office of) 42, 43
Real Estate Services Office 9, 15, 66
Recharges 56
Records Disposition Schedules Manual 57
Records Management Coordinator 57
Records Retention 57
Regents of the University of California 20, 34, 57
Registrar 53, 54
Regulatory Compliance 58
Reproduction of Copyrighted Materials 41

Research (Office of the Vice Chancellor for)

5, 6,42, 43, 51, 52, 59, 61, 68
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Research Misconduct 61
Research Seismic Recovery Report 23
Risk (definition) 17, 62
Risk Management (Office of) (ORM) 8, 15, 40, 62
Royalties 67
SAFER 23
Salvage Store 24
Security 63
Seismic Action Plan for Facilitites 23
Enhancement and Renewal (SAFER)
Services for International Students and 71
Scholars (SISS)
Sexual Harassment and Complaint Resolution |35
Procedures
Space Allocation 66
Space Assignments and Capital |mprovementsi48, 66
Committee (SACI)
Space Management and Capital Programs 48, 66
(SMCP)
Sponsored Projects Office (SPO) 8, 10, 12, 15, 34, 39, 52, 54, 58, 60
Summer Visitor Housing 11
Support Groups, Campus Foundations and 70
Alumni Associations (Policy)
System and Network Security Office 64
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Technology Licensing (Office of) (OTL) 8, 15, 41, 67

Technology Transfer 67

Title X Compliance Office 35

Trademarks 70

Training 68

Travel 28, 69

Travel and Entertainment Office 28, 69

UC Berkeley Foundation 34

UC Police Department

19, 26, 31, 35, 37, 42, 47, 63

Undergraduate Affairs (Office of the Vice 53

Chancellor for)

University Counsel 8, 15, 44
University Health Services 19, 21, 35, 37, 68
University Membership in Organizations 45

University Name 70

University Records Management Committee (57

University Relations 15, 33, 34, 70
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University Seal 70
Use of University’s Name, Seals and 70
Trademarks (Policy)
Utilities Infrastructure Seismic Response and |23
Recovery Report
Visas 71
\Visiting Scholar and Postdoctoral Program |52
Coordinator
Vocational Rehabilitation Program 21
\Web-based Activities 72
\Whistleblower Communications 73
\Work-Study 74

The photographs used in this Guide are courtesy of:

*  Computing Operations and Information Systems (COIS), Campus Photos

* The Disabled Students' Program, Campus Access Guide

* University Relations, The Office of Public Affairs
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“Knowledgeis of two kinds:
we know a subject our selves,
or we know where we can find information upon it.”

—Samuel Johnson
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