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Department Name 







Address







Date





University of California, Berkeley

Disbursements Office

2195 Hearst Ave., Room 159

Berkeley CA 94720-1101 

Re:  Annual Report of Personal Use of a Club

I hereby certify that for the 

 -period ended 


, 20 

, I used the 




 club a total of 
 days.  Of this total, I used the club 


 days to conduct official University of California business and 

 days for personal activities.

I further certify that I have and will maintain adequate written substantiating records to support my business and personal club use for the period of this report.



Signature 









Printed Name 









Title 
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