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Overpayment Notification Letter
 Final Notice

Date

CERTIFIED MAIL

RETURN RECEIPT REQUESTED
Employee Name:

Employee #:

Address

City, ST  ZIP

Dear             :

On __________ and ___________ we wrote to you requesting a refund of overpayment in the amount of $_____________.  To date, neither refund nor reply has been received from you.  If for some reason you did not receive the original letter, a copy is attached for your information. This letter is to remind you that the overpayment is still outstanding. This is the final notice.  You have 30 days to voluntarily pay this amount before we submit your account to the Franchise Tax Board (FTB) for interagency intercept collections. 

FTB operates an intercept program in conjunction with the State Controller Office, collecting delinquent liabilities individuals owe to state and local agencies/colleges. FTB intercepts tax refunds and lottery winnings owed to individuals, and then redirect these funds to pay individuals’ debts to the agencies/colleges (California Code Sections 12419.5, 12419.7, 12419.9)

If you have questions or if you do not believe that you owe this debt, contact {insert payroll contact name and telephone number} within 30 days from the date of this letter. If you do not contact us within that time, then we will proceed with intercept collections. 

Sincerely,
Administrator Name

Department

Attachment



Revised 5/23/2011

[image: image2.png]


_993035530.doc
[image: image1.png]






