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Award Budget

In case of New Award(s), the CGA AA will review and complete the Award/Contract Setup and submit for
CGA Supervisor approval. Once the CGA Supervisor will review and approve the New Award/Contract
Setup, the BFS system will send Email notification to the RA (as configured). Once approved by the CGA
supervisor, the Award will be available for RA(s) to distribute the Unallocated Budget as needed. RA(s)
need to follow the below steps to re-allocate the Budget.

1.

RA will distribute the budget using the Award Budget Entry page.
Note: Budget purpose will consist of “Budget Reallocation”, “Chartfield Mapping” and “STIP
Budget” only.

Navigation: RA Grants Workcenter >> Award Setup and Maintenance >> Award Budget Entry

< BFSHome Award Budget Entry
Award Budget Entry
et e b ttang Vealoe Add 2 New value
Business Unit [Gmioo @

Budget ID | 0anuasnew

Award ID [ 0anvan a

Budget Purpose |

Interface ID

STIP Budget

mea

Find an Existing Value | Add a New Value

Please ensure to add Business Unit, Budget ID, Award ID, Budget Purpose and Click Add Button.
(Interface ID will be required for Budget Purpose “STIP budget” only)

A new Field — ‘Source’ is added for approval workflow routing. It behaves the same as that in
GL Journals. Please select the appropriate Source as applicable on Header Page.

< BFS Home Award Budget Entry

| Header | nes | Ewos | Hsoy | Approvais

Award  GM100 Budget|D:  048938NEW
BU:

%! Award Information

Award ID: 048938 Primary Fund: 28225 Primary Prog Cd: 44 Primary PL: 10144327 Filippenko,Alexei V'
Budget Purpose: | Budgel Reallocation | v Home Dept: 12084 ChartField 1: ChartField 2. PAAVF
Interface 1D Cost Share CF1 Sponsar Funding Amt:  0.00 Award Start Date:
Cost Share Funding Amt:  0.00 Interfaced Date

Source: (MA@

Budget
Deseription:

Budget Status:  Not Submitted

Submitted By: Aeceptad By: Approved By
Submitted On: Accepted On Approved On:
Entered By: Initiated By: Posted By:
Entered On: Initiated On Posted On

Last Updated By:
Last Updated On:

‘ Save | Moty Add | UpdatelDisplay

Header | Lines | Erors | History | Approvals



3. RA will need to populate the budget lines in order to complete Budget Re-allocation on Line
page

a) RA need to enter account 58000 unallocated budget row with base chart string and then
redistributes the budgets accordingly. (Note: The system will not default 58000
unallocated budget row automatically going forward.)

b) RA will click “Save” button once Budget reallocation is completed.

c) RA will select Process “Edit” and click process Button on Line Page. It will run the “Edit”
process to ensure there are no errors associated with Budget.

Note: Online edit Validations —
a) If the PC Chartfield of a budget line is not mapped before the budget distribution,
the following two error messages will be logged.
e Failure: Invalid project Chartfields mapping

e PC Chartfield Mapping doesn’t Exist

b) If the Chartfield Attribute of Chartfield 1 or Chartfield 2 is NON C&G ATTRIBUT, the
following warning message will be logged. ‘Chartfield Attribute of Chartfield1
cannot be NON C&G ATTRIBU'.



RA will Click on Error Page to review Errors/Warnings(if any)

o [ | |

Award BU: - GM100 BudgetID:  04B93BNEW
Header Es
5 Q o ‘1—10[1.) b
GoToHeader  Message Type Field Name Field Long Name Message Text
{80 To Header Line Warnings Exist for this Budget
Line ErrorsAWarnings
5 qQ 4 ‘ e . yob
Line# Message Type Field Name Field Long Name: Message Text
4 Warning DEPTD Department Lin has Non-Primary Deptl)
5 Warning DEPTD Department Line has Non-Primary DeptD
5 ‘Warning FUND_CODE Fund Code Line has Non-Primary Fund
5 Warning CHARTFELD1 ChartField 1 Chartfield Attrbute of Chartfied1 cannot be NON C3G ATTRIBU
i Returnto Search | | PreviousinList || MNextin List E UpdateiDispla

Header | Lines | Errors | History | Approvals

RA can submit the budget with warning. RA will select “Submit” and click on Process Button.
Once RA will confirm submission, the Budget reallocation will be routed to RA Supervisor for
their approval.

Note: In case of any errors, RA need to get errors fixed and required to re-run the “Edit” Process
again.



6. RA Supervisor will login and Click on Approval Tile (New Approval workflow to RA Supervisor)

Navigation: Approvals Tile

News and Events
There is a knovn issue with browser cache when logging into BFS in the same browser as HCM or Campus Selutions. To avoid this issue, please login to BFS in a separate browser.
Important Upcoming Dates:

5/15/20
BFS Down - Critical Patch Updates

Approvals General Ledger Card Program Profile Management Reporting Tools.
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7. RA Supervisor will click on “Budget Approval” section in Approval Tile.
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8. RA Supervisor will review the content of Budget
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9. RA Supervisor will review the details and approve the Budget
Note: The budget will be processed by nightly job and will be available the next day of
submission.




Chartfield Mapping

Default Chartfield mapping for the Award will be created during New Award/ Award modifications. Only
additional setup if required can be initiated by the CGA team. This Chartfield mapping step is optional
and will be required only to establish any additional Chartfield mapping Request for the Award.

RA will initiate the Chartfield Mapping Request and get it approved by the RA supervisor. Once the RA
supervisor approves, the request will be routed to CGA for their action. Once CGA approves, the
Chartfield mapping will be available as needed. BFS system will send email notification to RA, confirming
the Chartfield mapping is completed. RA(s) need to follow the below steps to request for new additional
Chartfield Mapping Request for the Award:

1. RAwill initiate a separate Chartfield Mapping request before s/he can submit the referenced

budget.

Navigation: RA Grants Workcenter >> Award Setup and Maintenance >> Award Budget Entry

Award Budget Entry

Award Budget Entry
Find an Existing Value Add a New Value
Business Unit GM100 Q

BudgetID | 048938map

Award ID | 048938 Q

Budget Purpose | Chartfield Mapping b

Interface ID 0Q

Find an Existing Value | Add a New Value

Please ensure to add Business Unit, Budget ID, Award ID, Budget Purpose (= “Chartfield
Mapping”) and Click Add Button.

(Interface ID will be required for Budget Purpose “STIP budget” only)



2. Anew Field — ‘Source’ is added for approval workflow routing. It behaves the same as that in
GL Journals. Please select the appropriate Source as applicable on Header Page.

Award Budget Entry

Header | Lmes  Enos | Histoy || Approvals

Award  GM100 Budget ID:  04893BMAF
BU

¥l Award Information

Award (D: (48938

Chartfield Mapping

Primary Fund; 28225 Primary Prog Cd: 44 Primary Pl 10144927 Filippenko Alexei V

Budget Purpose: Home Dept: 12084 ChartField 1 ChartField 2:  PAAVF

Interface ID Cost Share CF1 Sponsor Funding Amt:  0.00 Award Start Date:

Cost Share Funding Amt:  0.00 Interfaced Date:
Source: |MA Q

Budget
Description:

Budget Status:  Not Submitted

Submitted By:
Submitted On:
Entered By:

Entered On:

Accepted By,
Accepted On:
Initiated By:

Initiated On:

Approved By:
Approved On
Posted By

Posted On

Last Updated By:

Last Updated On:

Save Notify Add Update/Display

Header | Lines | Erors | History | Approvals

3. RA will need to populate the Chart-String in order to complete Chartfield Mapping Request on
Line page

a)
b)

c)
d)

RA will click “Save” button once Chartfield Mapping Request is completed.

RA will select Process “Edit” and click process Button on Line Page. It will run the “Edit”
process to ensure there are no errors associated with Chartfield Mapping Request.

RA will Click on Error Page to review Errors/Warnings(if any)

RA will select “Submit” and click on Process Button. Once RA confirms submission, the
Chartfield mapping request will be routed to RA Supervisor for their approval.
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4. RA Supervisor will login and click on Approvals Tile. RA Supervisor will login and Click on
Approval Tile (New Approval workflow to RA Supervisor)

Navigation: Approvals Tile

v BFS Home

News and Events
There is a known issue with browser cache when logging info BFS in the same browser as HCM or Campus Solutions. Ta avoid this issue, please login to BFS in a separate browser.
Important Upcoming Dates:

5/15/20
BFS Dawn - Critical Patch Updates

Approvals General Ledger Card Program Profile Management Reporting Tools
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5. RA supervisor will click on the Budget Approval Section and Review the Chart Mapping request.

< BFS Home Pending Approvals a >
View By | Type ~ -
Al 208
Budget Approval 2rows
Budgst Approval 2 :  Budget Approval 048238R1 Hong,Dary Routed
048238 Total Credits -18,000.00 0410512020
o+ Journal Eniry 197 Budget Reallocation Cost Share Direct 0.00
048238R 1
Eefii ety 2 Budget Approval 048538MAP Hong,Dary Routed
048938 Total Credits 0.00 0410612020
Chartfield Mapping Cost Share Direct 0,00
048038MAP

6. RA Supervisor will review the content of the Chartfield Mapping by clicking ‘>’ on Pending
Approval page.

< Penting Approvaly Budget Approval w v

Award BU_ GM100
Budgatio sassomre |tororiy] pony
Description

Submitied By 011441215 Hong Dany

Source 1A

Awar Information

Award D DadB3 Primary Fund 26225 Primary Prog Cd 42 Fitiame 10144527 Filpnenko Aese Y
Budget Purposs Chartfied Mapping Hame Dept 12084 Cost Share CF1 Aviard Start Date
Interface D © Sponsor Funding Amount 0 Interfaced Date

€ost Shars Funding Amount 0

Lines
GLBU  Account FundCods  Deperment Function ChartFleldi  ChanFleld2  Amourt CostShars Dsscription  Sourcs G2GFund  Source G2G Gost Shars CF{
10000 58018 BUDSUM Other Diect Expenses 26225 12005 44 PANE o N

~ Budget Summry
Totai Lines 1 Tota Deblts 0 Total Cragita 0 Sudget Submit Status Submited Eait ststus Valid
~ PeMapping Approval Information

Action By Rejection Rsasons. Comments

Audit Bttm

Approver Comments



7. RA supervisor will click on “Approve” button, add the approver comments and then “Submit”
button in order to approve the Chartfield mapping request.

Once RA Supervisor approves the request, the Chartfield mapping request will route it to
CGA Team for further action.

caneei | Approve

You are aboul o appruve s teqest

ApgiouaiC sivmanits
|

8. Once CGA complete the setup and approves the Chartfield mapping request, BFS System
will send the email notification to RA(s) confirming the request has been completed and

available to use.

RA can proceed with Budget re-allocation on New Chartfield PC mapping and will not encounter
any errors

(BFSTST1) PCMapping is Ready for BudgetID 5 2
048938MAP > inboxx

bfs1@berkeley.edu 12:38 AM (4 minutes age) Yy 4
to fenny_teng, me ~

PCMapping Request is Approved. Below are the details.

Budget Id - 048938MAP
Award Id : 048938

Thanks.



Award Mod

In case of Award Mod, the CGA AA will review the Award Mod and submit for CGA Supervisor approval.
Once the CGA Supervisor will review and approve the Award Mod, the BFS system will process the
Award mod during scheduled nightly job. The Award Mod will be available for RA(s) to distribute the
Unallocated Budget the next day. RA(s) need to follow the below steps to reallocate the Budget.

Note: Award mod process will insert new PC Mapping rows when changes in
Department/Program Code/CF1/CF2 are approved with the beginning of the month as the
effective date when the file is processed.

Also in case of any invalid/inactive chartfield(s) existing on these pages, the system will prevent
the approval at both Award analyst level and if it misses there will stop the supervisor from
approving until they are corrected.

1. RA will distribute the budget using the Award Budget Entry page. RA can use “Copy” feature to
populate the Budget Lines from the Original Budget (if needed) or follow the same steps as
“Award Budget”

In order to use the “Copy” feature, RA needs to search for earlier budget reallocation for the
same Award and select “Copy” and click the Process button.

Navigation: RA Grants Workcenter >> Award Setup and Maintenance >> Award Budget Entry —
Lines Tab

Budgel i H45TZRCIETS

Copy Budgets

Share £

TotalLines Tota Debits- ot Gredite Budget Status it St




2. RA will need to populate the budget lines in order to complete Budget Re-allocation on Line
page

a) RA need to ensure account 58000 unallocated budget row with base chart string and
then redistributes the budgets accordingly. (Note: The system will copy default 58000
unallocated budget row when using the Copy Feature.)

b) RA will click “Save” button once Budget reallocation is completed.

c) RA will select Process “Edit” and click process Button on Line Page. It will run the “Edit”
process to ensure there are no errors associated with Budget.

Award Budget Entry
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3. RA will edit and will review Errors/Warnings(if any)

< BFS Home Award Budget Entry
[ teader || wres | Emors || kst || agwovss |
Award BU:  GM100 BudgetID: (45712R1
Header Ei i
= a R IR
GoToHeader  Message Type Field Hame Field Long Hame Message Text
iGoTo Header Line Warnings Exist for this Budget
Line ErrorsWarnings
5 Q L ‘ 180f8 . L |
Line# Message Type Field Hame Field Long Name Message Text
5 Warning DEPTID Department Line has Non-Primary DeptD
5 Warning CHARTFIELD2 ChartFieid 2 Chartfield Attribute Value of Chartfield2 does not match with Award Pl
6 Warning DEPTID Department Line has Non-Primary Dept
6 Warning CHARTFELD2 ChartField 2 Chartfield Attribute Value of Chartfield2 does not match with Award Pl
7 Warning DEPTID Department Line has Non-Primary DeptD
7 Warning CHARTFELD2 ChartField 2 Chartfield Atiribute Value of Chartfield2 does not match with Award PI
8 Warning DEPTID Department Line has Non-Primary DeptD
8 Warning CHARTFIELD2 ChartFieid 2 Chartfield Attribute Value of Chartfield2 does not match with Award Pl

ey ey L |

Header | Lines | Emors | History | Approvals

4. RA can submit the budget with warning. RA will select “Submit” and click on Process Button.
Once RA will confirm submission, the Budget reallocation will be routed to RA Supervisor for
their approval.




Navigation: Approvals Tile

¥ BFS Home

5. RA Supervisor will login and click on Approvals Tile.

News and Events

Important Upcoming Dates:

5i15/20
BFS Down - Critical Patch Updates

There is a known issue with browser cache when logging into BFS in the same browser as HCM or Campus Solutions. To avoid this issue, please login to BFS in a separate browser.

Approvals General Ledger Card Program Profile Management Reporting Tools.
207
Import/Export Services Credit to Cash Purchase to Pay ChartField Maintenance Payroll Suspense

Y

Pending Approvals

048238R1 Hong,Dary
Total Credits -18,000.00
Cost Share Direct 0.00

Budget Reallocation
045712R1

045712R1 Hong Dary
Total Credits -68,750.00
Cost Share Direct 0.00

.

RA Supervisor will review the details and approve the Budget

Note: The budget will be processed by nightly job and will be available the next day of

submission.
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